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Part A: Creating Interesting Slides

This is based on The Credit Crunch PowerPoint.  Please open the file to start.
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Slide 2: Animating text to come in line by line
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a. Click on ‘Animations’ tab

b. Then select ‘Custom Animation’ from second group of buttons

c. Select the main text in slide 2 by clicking anywhere within the text box

d. Choose Add Effect ... Entrance .. Appear from the Custom Animation pane on the right

e. Press the ‘Play’ button at the bottom of the custom animation pane to test your animation
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Slide 4: Animating the diagram

a. Select the three objects in the top left: the ‘Other banks’ text, the image and the blue arrow.  Select more than one object by holding shift as you click

b. Right click on one of your three selected objects then select Group .. Group from the menu which appears

c. Choose Add Effect ... Entrance .. Fly In from the Custom Animation pane
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In the Animation pane, change the Direction to ‘From Top Left’ by clicking on the arrow and choosing from the options in the menu

e. Select the text box ‘Other banks lend money’

f. Choose Add Effect ... Entrance .. More Effects.. in the custom animation pane
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This time select Faded Zoom from the effect options and then click ok
h. Change the Start from On Click to After Previous by clicking on the arrow and then choosing from the options in the menu

i. Change the Speed to Fast
j. Repeat instructions a and b to group the three objects in the bottom left: the ‘depositors’ text, the image and the blue arrow 

k. Animate the group to Fly In from the Bottom Left.

l. Select the text box ‘Ordinary people deposit their savings’

m. Animate the text to come in by a fast Faded Zoom,  after previous animation
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Group the objects in the bottom right (image, arrow and text)

o. Animate the group to Fly In from the Top Left
p. Group the objects in the top right (image, arrow and text)

q. Set the group to Fly In from the Bottom Left

BUT we want to swap those last two animations around
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Select the final animation from the list in the Custom Animation pane, and drag it one place up the list

s. Lastly, select the bottom central text (‘Banks borrow...’)

t. Animate it to appear on click
u. Preview the whole slide by pressing the ‘Slide Show’ button at the bottom of the custom animation pane

3. Slide 6: making text disappear

a. Select blue box on right (Normally...)

b. Select Add Effect .. Entrance .. Faded Zoom
c. Keeping the same box selected, select Add Effect .. Emphasis .. Flash Bulb
d. Change the settings so that the emphasis appears After Previous
e. Now Add Effect .. Exit .. Box

f. Select the red text ‘But in hard times..’

g. Add Effect .. Entrance .. Faded Zoom

h. Select the blue arrow to the right

i. Add Effect ..Emphasis..Grow/Shrink

j. Change the settings so that Size is ‘Tiny’ and Speed is ‘Fast’

k. Repeat for the other text and blue arrow

l. Select the left-hand text box and animate it to appear on click
m. Preview the whole slide by pressing the ‘Slide Show’ button 

4. Slide 8: More dramatic animations

a. Select the ‘Bust’ text in the middle

b. Go to Add Effect .. Entrance .. More Effects and look at the Exciting effects

c. My preference is ‘Pinwheel’ for this slide

Part B: Building Complex Animations

5. Slide 13: Animating a quiz (method 1 incorrect answers disappear)
a. Select the first wrong answer (A)

b. Add Effect .. Exit .. More Effects, and select Fade
c. Select answer B and add the same effect, but start the effect After Previous
d. Repeat for answers C and D
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Slide 14: Animated quiz (method 2 answers can be clicked on and feedback appears)
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a. Go to Insert tab and then click on Text Box
b. Create a text box to the right of answer A

c. Go to Insert ... Symbol
d. In the Symbols window, select Wingdings as the font

e. Scroll down through the Symbols  until you get to a Cross symbol, and click insert

f. Click close to close the symbol window

g. Select the cross and change the font size to 40 points, and make it red

h. Copy and paste this cross next to answers B, D and E

i. Insert another text box next to C

j. Go to Insert and Symbol
k. This time, insert the tick symbol

l. Select the tick and change the font size to 40 points, and green

m. Ensure all the ticks and crosses are neatly aligned

n. Select the text box containing the cross next to answer A

o. On Custom Animation pane go to Add Animation.. Entrance.. Fly In, and set it to come From Top
p. Click on the arrow next to the animation on the list within the Custom Animation pane, and right click to select ‘Timing..’
q. On the Timing tab, click the ‘Triggers’ button

r. Select ‘Start the effect on click of..’ and then select ‘Rectangle 15: Because they..’ from the list

s. Repeat steps n to r for the other 4 answers

7. Making the slide foolproof

a. On Animations tab, go to the far right and deselect the Advance slide on Mouse Click box

b. On Insert tab, go to shapes, and then scroll to the bottom of the list and choose the second Action Button (a ‘play’ symbol)

c. Drag the shape into the bottom right of the slide

d. Click OK to make the shape hyperlink to the next slide

8. Slide 16:  Motion paths

a. Select the first answer (Profitable businesses...)

b. In the custom animation pane choose  Add Effect .. Motion Path .. Up
c. Select the motion path, and drag the end of the motion path (red arrow) to where you want the shape to go to (top of the right hand column).  Make sure you select just the end point, not the whole arrow
d. Select the motion animation in the Custom Animation pane and select Timing.. from the drop down list (remember you can do this by clicking on the arrow on the right)

e. Click the Triggers button

f. Select ‘Start the effect on click of..’ and then select ‘Rounded Rectangle 8: Profitable..’ from the list

g. Repeat for the other 5 rectangles.

Part C: Working with Videos and Flash

9. Inserting a YouTube clip into the Powerpoint slide

a. Create a new slide, and add a title ‘Now watch the movie’

If you can already see the ‘Developer’ tab along the top, skip to e
b. Click on the Office Logo in top left of Powerpoint, and select Powerpoint Options at the bottom

c. Under the Popular tab, click on the box next to ‘Show developer tab in the ribbon’.

d. Click OK to exit the options


e. You will now see a Developer tab along the top: go to it

f. Under Controls, click on the bottom right icon (which looks like a toolbox) for More Controls


g. Scroll all the way down the list until you get to Shockwave Flash Object
h. Select this object, and click OK
i. Drag the object to fill most of the page

j. Now, find a suitable clip:  try searching YouTube for ‘credit crunch explained’, or go directly to http://uk.youtube.com/watch?v=PoHa_gORFfA
k. Copy the URL of your chosen clip by selecting the whole address within the address bar of Internet Explorer and pressing Control and C
l. Go back to the Flash Object in your PowerPoint slide, and right click to select Properties
m. Paste the YouTube URL into the Movie field of the long properties list which appears 

n. Do a bit of editing.  Within the middle of the text, replace “watch?v=” with “v/”, so that the string reads “www.youtube.com/v/ PoHa_gORFfA”

o. Change the Loop field to False (so the movie just plays once)

p. Change the Playing field to False (so the movie only starts when you select play)

q. Close the Properties pane by clicking on the top right corner

r. Now preview the movie by going to Slide Show (F5)

s. Try changing the clip. You could try one from the Teachable.net channel on YouTube or http://www.youtube.com/watch?v=PDL9pvg5VDc
10. Inserting a stand alone Flash object into Powerpoint

If you have a Flash file (.swf) on the internet or on your school directory you can include this in the presentation in the same way

a. Try this file: http://www.wmnet.org.uk/custom/files_uploaded/uploaded_resources/846/snowflake-sequencesv2.swf
b. Create a new slide

c. Insert a new Shockwave Flash Object, from the Developer tab as you did before

d. Right click on the object for Properties, and paste the URL under Movie.

e. This time we need to change the ScaleMode to 2, so that the Flash object fits nicely in the file (you will notice Scale changes to ‘ExactFit’)

f. Close the Properties pane by clicking on the top right corner

g. Now preview the movie by going to Slide Show (F5)
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